
Welcome to the final 

edition of The Special 

Edition for the 2014-

2015 school year.   

While it was my intent 

to get this out earlier 

this spring...time has 

sped by!  

 

We continue to work 

through the hiring pro-

cess for the 2015-2016 

school year.  We are in a 

pretty good position 

with licensed staff, hav-

ing filled some hard-to-

fill positions.  We are 

excited about our addi-

tions including in related 

services and behavior 

support.  We are ex-

panding staffing for 

paraprofessionals as 

well so please pass the 

word if you have some 

awesome candidates 

you know that should 

apply. 

 

We are well underway 

with construction at the 

new site for the TEA 

program.  In fact, they 

are just finishing drywall 

and painting is about to 

commence! 

 

The staff development 

schedule is complete for 

the summer and fall.  It 

will soon be posted on 

the website.  Once 

again, we will be moving 

the all-staff gathering on 

Thursday to a new loca-

tion-we keep outgrowing 

our space!  We are look-

ing at an auditorium in 

one of our member dis-

tricts and will have that 

scheduled sometime at 

the beginning of July.  

Keep an eye on the 

schedule.   

 

Have a great summer!  I 

wish you time to rejuve-

nate and relax.  I’m al-

ready looking forward to 

having everyone back in 

August! 

 

Note from the Director 

S p e c ia l  t h a n k s  t o   

c o n t r i b u t o rs :  

 

 Kitri Larson Kyllo 

 Lynda Hurt 
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As the school year comes to an end, the following is a checklist to assist with the completion of important 
End-of-Year Checklist 

As the school year comes to an end, the following is a checklist to assist with the completion of important due process 
and other year-end tasks: 

For All Staff: 

__Final timesheets, mileage sheets turned in 

__Turn in keys and/or keycards and equipment as appropriate 

__All due process information completed and turned in for main files, including CS11 termination forms. 

__Purchase requisitions turned in and reviewed with the Asst. Director prior to leaving for the school    year, 
with all required information complete and legible. 

__Voice mail and/or e-mail “out-of-office” greeting for summer months  

__August, 2015 workshop sessions sign-up sheet completed, if applicable 

__TWA for summer work signed, if applicable  

__Password for computer/i-Pad provided to Asst. Director’s office, if applicable 

 

For Site-based Licensed Staff IEP Managers: 

__Final attendance records have been entered into TIES I-Cue. 

__All current year’s students have main files made, and all this year’s due process paperwork is in their main files.      
This includes each IEP team meeting’s Notice of Team Meeting and Meeting Summary, the IEP, Prior Written Notice-
IEP, the ESY Determination Form pages with the IEP, and progress reports.  

 

__All current year’s students’ due process documents have been sent to their respective local districts’ special educa-

tion directors’ offices. 

__The working file on each student has been “culled” and passed on to the next IEP manager.  

__All IEPs from previous year(s) have been made ‘historic’ or ‘active’ in i-Plan AND all ESRs written this year have been 

uploaded into i-Plan. 

__Students’ general education participation for the next school year has been verified with the Asst. Director. 

__Second semester/quarter/trimester AND full-year grades have been entered into the TIES Report Card system. 

__Print out the i-Plan Transportation Plan forms for your students and provide them to your Program Secretary to be 

ready for presenting to local district transportation departments and drivers prior to the first week of the next 

school year.   

__ESY materials have been prepared, and the ESY teacher has been contacted (if other than school year teacher), in 

preparation for students’ ESY services. 

 
 

Due Process Dialogue 

By Kitri Larson Kyllo, Assistant Director/Principal 
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Honoring Many Years of Exceptional Service 
By Kitri Larson Kyllo, Assistant Director/Principal 

Raysa Carlson, Intermediate 
School District 917 Teacher of the 
Deaf/Hard of Hearing in the D/HH 
Resource Program at Century 
Middle School in Lakeville, and 
itinerant D/HH teacher in Lake-
ville, has worked in ISD 917 for 
ten years, the majority of those as 
the kindergarten/first-grade 
teacher in the D/HH Resource 
Program at Gideon Pond Elemen-
tary.  Prior to coming to ISD 917, 
she was a D/HH Teacher in Duluth 
for eleven years.  She also was a 
D/HH Teacher in Hawaii on the 
island of Molokai one year, and 
also three summers in Honolulu 
and on the island of Kauai.  Raysa 
came to the D/HH Teacher posi-
tion in ISD 917 also having 
achieved certification as a sign 
language interpreter, and skills in 
cued English using Cued Speech. 
 
Raysa has led a teaching career of 
which she should be very proud, 
and left a legacy of very fond 
memories among so many.  She is 
remembered for her passion for 
teaching, stretching her students 
to meet their potential while mak-
ing learning fun and alive, and 
above all, creating experiences 
which allowed them ‘to shine,’ all 
with a very generous heart.  Raysa 
has accomplished this in part 
through orchestrating amazing, 
creative venues which involve 
large communities of staff and 
students in activities which ‘fill 
them up’ and let them shine, and 
create memories that will last a 
lifetime.  Just one of many exam-
ples of such endeavors was 
Raysa’s writing the songs, lyrics 

and script of the play, Signs of 
Love, which involved all the learn-
ers in the ISD 917 elementary D/
HH Resource Program, many of 
their parents and most of the 
staff, and meant many weekends 
of practices to produce this amaz-
ing play at the Lakeville Area Arts 
Center three years ago.  Raysa’s 
dedication and love for teaching 
and kids is second-to-none, and 
has resulted in her bestowing 
countless ‘gifts’ on so many stu-
dents, parents and staff over 
many years.   
 
Raysa has shown endless energy 
and offered so much time over 
and above her regular duties to 
make many magnificent events 
happen for kids. Whether in-
structing a class of many or work-
ing one-on-one, Raysa has provid-
ed the same level of integrity and 
caliber in her instruction, which 
has always been rich with crea-
tive, engaging and interactive 
teaching strategies.  Raysa, you 
have touched the hearts of all of 
us, and we wish you many more 
wonderful years of creativity we 
know will continue to touch lives 
well into your retirement years.  
Thank you for your many years of 
dedicated service to Intermediate 
School District 917, your countless 
‘gifts’ to so many students and 
their families, and a career well 
done! 
 
Sue Friest, Intermediate School 
District 917 Occupational Thera-
pist, in the district for 14 years. 
She has worked with students in a 
number of programs including 

DASH, PACES, SUN, IDEA and 
TESA.  
 
While working in ISD 917 Sue 
earned her graduate certificate 
in Autism Spectrums Disorder 
from Hamline University. Sue 
presented at the state confer-
ence for the Autism Society.  Sue 
was also named teacher of the 
quarter as well as teacher of the 
year during the 2007-2008 
school year.  
 
Many of Sue’s most cherished 
memories are the time she spent 
working with students. Sue be-
lieves that she could only be as 
successful as the teachers she 
has worked with, as they are the 
ones who have implemented her 
ideas and strategies on a daily 
basis. Sue has valued her time as 
an OT, because she feels that she 
could empower staff to effect 
positive change in students in 
the time she has spent at ISD 
917.  
 
Rose Lentsch-Murray has provid-
ed 30 years of faithful, dedicated 
service as an itinerant District 
917 Teacher of the Deaf/Hard of 
Hearing in ISD 917 serving learn-
ers K-12 in virtually all of the 917
-member districts during her 
many years of service.  Prior to 
coming to ISD 917, Rose was an 
elementary teacher in Catholic 
schools for ten years in Stillwa-
ter, Mahtomedi and St. Paul, for 
a total of 40 years of teaching 
service!   Hands down, the col-
lective sentiment about Rose 
among her fellow D/HH Program 
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colleagues is that she is loved and 
adored.  We are in agreement 
Rose is one of the most positive 
people we have ever known, al-
ways with something nice to say 
about everyone, and never a com-
plaint about anything, even 
though she has had more than her 
fair share of huge life and health 
challenges, which gave her every 
right to do so.  In Rose’s supervi-
sor’s 24 years of working with 
Rose, she never heard one com-
plaint from Rose, even when Rose 
had broken her ankle and had to 
maneuver herself between multi-
ple schools in multiple districts—
all on crutches!  Rose is a survivor; 
no matter what major obstacle 
she has met, she has bounced 
back, survived, and thrived with a 
positive attitude, never complain-
ing.  Rose has been called the 
‘energizer bunny,’ always keeping 
going with gusto to meet the 

Honoring Many Years of Exceptional Service, Continued 

many demands of her multi-
faceted position serving so many 
students in multiple districts.  
Rose will be remembered for al-
ways having plans, as she regularly 
attends cultural events around the 
metro area, and always having a 
story to tell which she started out 
telling by saying, “You’ll appreci-
ate this!”  Finally, Rose is remem-
bered as always being a fashion 
plate, and heralding in spring eve-
ry year by declaring, “Time to get 
out my red shoes!” 
 
All of ISD 917 owes Rose a great 
amount of thanks and gratitude 
for faithfully serving as the Reli-
censure Committee Chairperson 
for many 10-15 years, a time- and 
labor-intensive job over and 
above her regular teaching duties.   
 
Rose has led a teaching career of 
which she should be very proud.   

Rose, you have touched the 
hearts of all of us, and we wish 
you many wonderful years of 
gallivanting around to cultural 
events in your retirement!  
Thank you for your 30 years of 
dedicated service to Intermedi-
ate School District 917, your 
countless ‘gifts’ to so many 
students and their families, 
and a career well done! 
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New Federal regulations require all medical providers, including school dis-
tricts, begin coding medical billing claims using ICD-10-CM codes effective Oc-
tober 1, 2015.    Schools must submit an individual ICD-10-CM code for each 
specific service provided to a child.   The service provider will be required to 
determine the code and enter it into the Sped Forms software. 

Because this is a significant change, MDE and the Minnesota Department of 
Human Services is developing a webinar to assist in the training of third party 
billing staff that will need to determine the students ICD-10-CM codes.   They 
expect this webinar to be ready sometime before the end of this school 
year.   The effective billing staff will be notified of the webinar training and will 
be required to participate. 

Since our third party billing software provider, SpEd Forms, is still working to 
update their software, we will also have additional training during fall work-
shop week to learn how to correctly enter billing with the new changes into 
the software.   Please make sure you check the fall workshop schedule to de-
termine when you are assigned to third party billing training.  

School districts are still trying to figure out best practices and procedures for 
this new Federal requirement.   Please share your concerns and suggestions as 
they arise so that we can all work together to make this adjustment a success. 

Included with this edition of The Special Edition is a four page document creat-
ed by MDE and DHS which gives further details on ICD-10-CM reporting, plus 
the power point presentation that was presented at the Third Party Billing 
spring forum.   

Third Party Billing—ICD 10 Coding 

By Lynda Hurt, Third Party Billing Coordinator 

Phone:  651-423-8377 

Fax:  651-423-8776 

www.isd917.k12.mn.us 


